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Sample Property Inspection and Housing Audit Checklist

To gain a good understanding of the future needs for the house, the house corporation should have a 

information from this inspection report will assist the house corporation plan property improvements and 
develop a strategic housing plan.

and evaluation.  Repairs, upgrades, renovation cost estimates are provided as appropriate.

Introduction/overview of property• 
Life Safety • 
Structural and Exterior Components• 

Foundation º
Surface Water Drainage º
Exterior º
Chimneys º
Roof Surfaces º
Gutters and Downspouts º
Sill plates and other structures wood members º

Heating• 
Electrical Panel º
Hot Water Heater º
Sink Traps and Faucets º
Waste Drains and Water Supply Lines º

Interior Walls and Ceiling Surfaces• 
Floors and Floor Coverings• 
Kitchen Equipment• 
Bathrooms• 
Furnishings• 

Priority One:
aspects of the building.
Priority Two:
completed within the next two years.

completed within the next 3-5 years.
Priority Four: Represents recommendations for the repair or replacement of component systems.



Sample Yearly Maintenance

DAILY 
 
Straighten furniture in common areas.  

 
Sweep and mop dining room and kitchen.  
Pick up trash in common areas and outside grounds.  
Re-stock paper items, soap, and cleaning supplies as needed.  

WEEKLY 
Clean windows.  

 
 
 
Mow lawn, trim shrubs, rake leaves as needed.  
Clean dumpster area.  
Replace burned out lights.  
Clean parking area.  

MONTHLY 
 
 
Steam clean carpets.  
Trim hedges and landscape.  

SEASONAL — SPRING 
Fertilize lawn.  
Administer insect and weed control.  
Service cooling systems.  
Clean attic.  
Clean drapes.  
Paint exterior.  

SEASONAL — FALL 
Service heating systems.  

 
Fill fuel tank.  
Clean gutters.  
Check door and window seals.  
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